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U S .  Department of Labor Employment Standards Administration 
Office of Labor-Management Standards 
Minneapolis Resident Office 
900 Second Avenue South, Suite 450 
Minneapolis, MN 55402-3386 
(612) 370-3111 1 FAX: (612) 370-3107 

Mr. Patrick Killeen, President 
Auto Worlters, Local 125 

_ _ I  

t 
Rc: 

Dear Mr. Killeen: 

This office has recently completed an audit of Auto Workers Local # I  25 under the Complimce Audit 
Program (CAP) lo determine your organization's compliance with the provisions of the Labor- 
Managcmcnl Reporting md Disdosure Act of 1959 (LMRDA). As discussed during the exit illletview 
with you and Financial S c c r c t q  Stevens on February 3,2005, the following problcins werc disclosed 
during the CAP, The mattcrs listed below are not an exhaustive list of all possible pohlern areas since t]le 
audit conducted was limitcd in scope. 

Record Keeping 

Titlc 11 of the Lh4RDA establishes certain reporting and record keeping requirements. Scclion 206 
requires. among other things, that adcquate records be maintained for at least five years by wl&Jl each 
receipt m d  disbursemen1 of funds, as well as all account balances c m  bc verified: explained, and clarified. 
As a general rule, all rccords uscd or received in the course of union busjness must be retained. This 
includes, in the case of disbursements, not only the retention of original bills, invoices, receipts, and 
voucl~ers, but also adequate additional documentation, if necessary. showing the naturc of the union 
business requiring thc disbursement, the goods or services received, and the identity of the recipienls of 
the goods or services. 

The following record keeping deficiencies were revealed during the audit of Local 125's 2003 records: 

1. Uni0l.l officers failed to retain ndcquatc documentation for some reimbursed expenses. The date, 
amount? and business purpose of every expense must be rccordcd on at least one union record. In 
addition, thc names ofindivjduals present for mcal expenses paid for by the union and the locations 
(names of restaurants) where meal cspcnses were incurrcd must also be recorded. 

With respect to documentaljon retained in support of specific disbursements (including those in 
payment of crcdit card charges), the record retention requircmcnt i~icludes not only the retention of 
original bills. invoices. rcccipts, and vouchers, but also additional documentation, if nocessmy, 
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showillg the natme of the union business rcquiring the disbursement. the goods or services received. 
and all thc recipients o f  the goods or services. In most instances, this documentation requirement can 
be most easily satisfied with a sufficiently descriptive receipt. If a receipt i s  not sufficiently 
des~riptivc, a note can be wjttcn on it providing the additional information. An exception lnay be 
madc only in those cmes whcre I]) other equally dcscriptivc docu~nentation has been majntaincd, and 
2) there is evidcnce of actual oversight and control over disb~usements. 

2. Some voucl~ers submitted by union personnel for lost wages do riot idcnti@ the union busincs~ 
conducted that required lost wages bc-incurred. The lost wage claims must identify eaach date lost 
wages were incuti'ed, the number of hours lost on each date, the applicable rate of pay, and 
description of the union business conducted. 

As agreed, provided that Local 125 maintains adcquate docunlentation for its disburselnents in the future, 
no additional enforcanen t action will be taken regarding this violation. 

report in^ Violations 

The CAP disclosed o violation of LMRDA scction 201(b), becausc the Labor Organizetion Annual Repolt 
(Form LM-2) filed by Local 125 for fiscal y e a  ending Deccmber 31.2003 was deficient in the followjng 
areas: 

Item 13 (Acquire any goods or property in any m m e r  other than by purchase or dispose of any goods 
or property in any manncr other thm by sde) should have been answelrd "Yes" instead of "No." 
During the intexview on Febtuary 3, Financial Secretary Stevcns advised that Local 1.25 gives away 
vwiorts items to mcmbers every year. Thc type and value of any property received or given away must 
be identified in thc additionai information section of the LM report with the ic1entil.y of the recipient.(s) 
or donor of such properly, In addition, for assets that were tradcd in, the cost, book value, and'trade-in 
allowance must also be rcportcd. 

Local 125 railed to include somc reimbursements to officers and employees in the n~nounts reported in 
Schedule 9 (All Officers and Disbursements to Officers) and Schedule 10 (Disbursemcnls to 
Emnployees). Financial Secretary Stevens advised that such paments appear to have been erroneously 
reported in Schedules 13 (Officc and Administrative Expenses) and Schedule 15 (Othel- Expenses). 

Djyect disbursements to officers and employees for reimbursement of expenses incurrcd url~ile 
conducting union business must be reportcd in Column F of Schedulcs 9 and 10 (Disbursements for 
Official Busi~~ess). Tn addition, indircct disbwsements made to anoiher party (such as a credit card 
company) for business expcnscs incurred by union personnel must also be reported in Column F of 
Schedules 9 and 10. However, indirect disbursements for business expenses incurred for 
~ra~tspol-tation by a public carrier (such as an airline) and for temporary lodging expcnses jncurrccl 
whjle traveling on union busjncss must be reported in Schedule 13 (Office and Administrative 
Expenses). Any direct or indirect disbursements to union personnel for expenscs not necessary for 
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collducting union business must be reported in Column G of Schedules 9 and I0 (Other 
Disbunemcnts). 

3 .  Receipts 01'$55,040 wcrc improperly rcported in Schedule 14 as "reimbursables." The LM-2 
insbvctions for Sclieduie 14 stated that receiptsT+rtedin Schedule 14 'fnust he described in Culumn 
(A) and mag be classiiied by general groupings or bookkeeping categories if the dcscriptiol~s are 
suflicient to identify their source. The grouping "reirnbunables" docs not adequately identify the 
source of the income. 

I am not requiring that Local. 125 file an aincnded LM-2 report for 2003 to colrect the deficient ikms, but 
as agreed, your union will properly report the deficient items on all future reports fjlctl with this agencJr. 

Other Issues 

Failure to File Bylaws - 

The CAP disclosed a violation of LMRDA section 201 (a) which requires that unions s~rbmit a copy of 
their current constitution and bylaws with its LM report whcn bylaw cl~anges arc made. Local 125 
amended its coi~stitution and bylaws in 2000, but a copy of  the constitution and bylaws was not filed with 
Local 125's LM-2 report for that year. 

Two copies of Local 125's constitution and bylaws have now been filed. 

During thc d i t ,  I advised you that authorization of the salav amounts paid 1-0 union officers could not be 
found in union rccorcls, 1 suggest that Local 125 take steps to record the authorized snlnry amounts by 
discussj~~g illem at a futurc mccting and recording them in meeting minutes or some other jntcrnal 
document. When the authorized salarics havc been recordcd in union records, I would appreciate it if you 
would forward a copy of the record documenting thc authorization to me at the above address. 

Salan, Payments toStevens Rccordcd as Lost Time 

During the interdew on Februa~y 3. you and Financial Secretary Stcvens advised that Mr% Stcvcns salary 
is thc equivalent of 20 h0ur.s of'lost time per week and that the payments to him that arc clocutnented on 
lost time vouchers are salary, and not reirnbursemcnt for actual wages lost. In the ft~ture. I swongly 
suggcst that the salaty payments to Mr. Stevens be clearly identifrcd in union records as salory. This could 
be accomnplished ihrough clear notations on the lost time vouchers to indicate that the claim is for salary 
and no1 r.cirnburscmcnt for actual wages lost, or through use of a different type of vouchcr not used for 
documenting lost time payments. 

Downloaded from



FRX NO. :612 370-3107 Ju 1. 25 2005 12: 42PM P4 

Auto Workers Local # l . Z  
February 14,2005 

Page 4 of 4 

1 want to extend rn). pcrsonal apprecialion to you and your entire staff for your coopelation and councsy 
during this complimce audit. If wc can be of any assistance in tbc future. please do not hcsitatc to call. 

Sincerely, 
- -- 

cc: Martin Stevcns 
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