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U.S. Department of Labor Employment Standards Administration
Office of Labor-Managemant Standards
Chicago District Office
230 South Dearfrom. Sutis 774
Chicago, lllinois 60604
(312) 5967150 / FAX: (312) 596-7174

August 3, 2005

Mr. Machael Losurdo

President

NALC, BR 4739

PO Box 217

Decrﬁe]d, [linois 60013
Re 2

Dear Mr. Losurdo:

This office has recently completed an audit of the National Association of Letter Carriers, Branch #4739,
under the Compliance Audit Program (CAP) to determine your organization’s corapliance with the
provisious of the Labor-Management Reporting and Disclosure Act of 1959 (LMRDA). As discussed
during the exit interview with you on July 15, 2005, the following problems were disclosed during the
CAP. The mafters listed below are not an exhaustive list of all possible problem areas since the audit
conducted was limited in scope. :

Record Keepineg Violations

Officer and Employee Expenses:

Unjon officers and employees failed to retain adequate documentation for reimbursed expenses, for
éxpenses charged to union credit cards, and for lodging expenses which were direct-paid by the umion.
The date, amount, and business purpose of every expense must be recorded on at least one union record.
In addition, the pames of individuals present for meal expenses paid for by the union and the locations
(names of restaurants) where meal expenscs were incurred must also be recorded.

With respect to documentation retained in support of spcc:lﬁc dxsbursemcms (mcludmg those in'payment
of credit card charges), the record retention requirement includes not.only the retention of original bills,
invoices, receipts, and vouchers, but also additional documentation, if necessary, showing the nature of
the union business requiring the disbursemnent, the goods ar services received, and all the recipients of the
goods or services. In most instances, this dociimentation requirernent can be most easily satisfied with a
sufficiently descriptive recedpt. If a receipt is not sufﬁmently descriptive, a note ¢an be written on it
providing the additional information. An exception may be made only in those cases where 1) other
equally descriptive documentation has been maintained, and 2) thére is evidence of actual oversight and
conrtrol over disbursements.

As agreed, provided that Branch #4739 maintaing adequate documentation for its disbursements in the
future, no additional enforcement action wAll bs taken regarding this violation.
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Reporting Violations

Some payments to officers not pr0perly reported:

All dizect disbursements to your union's officers and some mdirect dlsbursements made by your
organization on behalf of its officers must be ticluded in the amounts reported in item 24. A “dixect
disbursement” to an officer is 2 payment made by your organization to an officer in the form of cash,
property, goods, services, or other things of value. An "indirect disbursement" to an officer 18 a2 payment
madc by your organization to another party (including credit card companies) for cash; property, goods,
services, or other things of value received by or on behalf of an officer. However, mdirect disbursertients
for temporary lodging (such as a union check issued to a hotel) or for transportation by a public carrier
(such as an airline) for an officer traveling on union business should be reported in jtem 48 (Office and
Administrative Expenses).

‘Additionally, Branch 4739 reported the net salary disbursement to each officer and employee, rather than
the gross salary disbursemnent. Item 24, column D requires you to report the gross salary before taxes and
other deductions. Taxes and other deductions must be reported 1n item 24, line 10,

1 am not requiring that Branch #4739 file an arcended LM-3 report for 2003 to correct the deficient items,
but as agreed, your unjon will properly report the deficient items on all future reports filed with this
agency.

I want to extend my personal appreciation for your and your entire staff’s cooperation and courtesy during
this compliance audit. If we can be of any assistance in the future, please do not besitate to call.

Sipcerely, .
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