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Dear Mr. Suschinski:

Thisofficehas recently completed an audit & Communications WorkersLoca 1113
under the Compliance Audit Program (CAP) to determine your organization's
compliancewith the provisionsd the L abor-Management Reporting and Disclosure
Act d 1959 (LMRDA). Asdiscussed during theexit interview with vou, Council A Vice
President JohnRobinson, Council B Vice President Sheila Burke, Secretary Treasurer
SheilaCarr, and Accountant Mary O’Connor on September 25,2008, thefollowing
problems were disclosed during the CAP. The matterslisted below are not an
exhaustive list o all possible problem areassince theaudit conducted was limited in
scope.

Recordkeeping Violations

TitleIl d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asagenerd rule, labor

organizations must maintain all records used or received in the course d union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresolutions, but also documentation showing the nature o the union
business requiring the disbursement, the goods or servicesreceived, and theidentity of
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therecipient(s) d the goodsor services. In most instances, this documentation
requirement can be satisfied with a sufficiently descriptiveexpense receipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employeeshould
write anoteon it providing the additional information. For money it receives, thelabor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.

Theaudit d Loca 1113's 2007 recordsrevealed the following recordkeeping violations:
1. Genera Rembursed and Credit Card Expenses

Local 1113 did not retain adequate documentation for general expensesand credit
card expensesincurred by union officersand employees totaling at |east $1,205.54.
For example, documentation was not retained for disbursements made to the
Watervliet ElksLodgefor meeting hall rental. Also, no original receiptsor invoices
wereretained for somecredit card expensesincurred by the Executive Committee
membersat The Resortsin Atlantic City during aleadership conference.

As previously noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor al disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsiblefor properly maintaining union records.

2.  Med Expenses

Loca 1113 did not require officersand employees to submit itemized receiptsfor
meal expensestotaling at least $161.58. The union must maintain itemized
receiptsprovided by restaurants to officersand employees. Theseitemized
receiptsare necessary to determineif such disbursementsarefor union business
purposes and to sufficiently fulfill the recordkeeping requirement o LMRDA
Section 206.

Loca 1113 recordsd med expensesdid not alwaysincludewritten explanations
d union business conducted or the namesand titlesd the personsincurring the
restaurant charges. For example, there were no notations made on some
restaurant recei ptsfrom the Inferno Restaurant. Unionrecordsd meal expenses
must includewritten explanationsd the union business conducted and the full
namesand titlesd all personswho incurred the restaurant charges. Also, the
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records retained must identify the names d the restaurants where the officersor
employeesincurred meal expenses.

3. Lost Wages '

Local 1113 did not retain adequate documentation for lost wage reimbursement
payments to union officersand employees totaling at |east $4,936.39. The union
must maintain records in support d lost wage claims that identify each datelost
wages were incurred, the number d hourslost on each date, the applicable rate of
pay, and adescription d the union businessconducted. TheOLMSaudit found
that Local 1113 officersdid not identify the date lost wages wereincurred, the rate
d pay, or adescription d the union business being conducted on some lost wage
vouchers.

During the exit interview, we reviewed the expense voucher used by Loca 1113.
We discussed the type d information and documentation that the local must
maintain for lost wages and other officer expenses.

4. Disposition d GiftsPurchased

Loca 1113 purchased McDonald's gift cards in August 2007. The union retained
no records regarding the distribution d these gift cards totaling at least $100.
The union must track the distribution d give-away items and prizes; including
cash, gift cards, and raffleitems.

5 Lack o Salary Authorization

Loca 1113 did not maintain records to verify that the salariesreported in Iltem 24
(All Officer and Disbursementsto Officers)d the LM-3were in the authorized
amountsand therefore correctly reported. The union must keep arecord, such
as meeting minutes, to show the current salary authorized by the entity or
individual in the union with the authority to establish salaries.

Based on your assurance that Loca 1113 will retain adequate documentationin the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.
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Reporting Violation

The audit disclosed a violation of LMRDA Section 201(b), which requires |abor
organizations to fileannual financial reportsaccurately disclosing their financial
condition and operations. The Labor Organization Annual Report (FormLM-3) filed by
Loca 1113for fisca year ending September 30, 2007, was deficientin that:

Local 1113 did not include some reimbursements to officerstotaling at least $360.41in
the amounts reported Item 24 (All Officersand Disbursementsto Officers). It appears
the union erroneously reported payments to Verizon on behaf d JamesSuschinski in
Item 48 (Officeand Administrative Expense).

The union must report most direct disbursementsto Loca 1113 officersand some
indirect disbursements made on behdf d itsofficersinltem 24. A "direct
disbursement” to an officer is a payment made to an officer in theform d cash,
property, goods, services, or other thingsd value. Seetheinstructionsfor Item 24 for a
discussiond certain direct disbursements to officersthat do not have to be reported in
Item 24. An"indirect disbursement” to an officer is a payment to another party
(including a credit card company) for cash, property, goods, services, or other things d
value received by or on behdf d an officer. However, indirect disbursementsfor
temporary lodging (such asa union check issued to a hotel) or for transportation by a
public carrier (such as an airline) for an officer traveling on union businessshould be
reported in Item 48 (Officeand Administrative Expense).

| am not requiring that Loca 1113filean amended LM report for 2007 to correct the
deficient items, but Local 1113 has agreed to properly report the deficient itemson all
future reportsit fileswith OLMS.

Other Issues

1. ExpensePolicy

Asl discussed during the exit interview, the audit revealed that Loca 1113 does
not have aclear policy regarding the types d expenses personnel may claimfor
reimbursement and the types d expensesthat may be charged to union credit
cards. OLMSrecommends that unions adopt written guidelines concerning such
matters.
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2. Approva d Vouchers

During the audit, you advised that the president and secretary treasurer or other
union officersign all vouchersfor approval of disbursements. The two signature
requirement isan effectiveinternal control d union funds. However, somed Loca
1113’s voucherswere signed by the second officer several weeksafter the
disbursement was already made. This negatesthe purposed the two signature
requirement. OLMSrecommendsthat all vouchersarereviewed and signed ina
timely manner prior to the disbursement d union funds

| want to extend my personal appreciation to CommunicationsWorkersLocd 1113for
the cooperation and courtesy extended during thiscomplianceaudit. | strongly
recommend that you make sure thisletter and the complianceassistance materials
provided to you are passed on to future officers. If wecan provide any additional
assistance, please do not hesitateto call.

Sincerdly,

Investigator

cc. ShellaCarr, Secretary Treasurer
JohnRobinson, Council A Vice President
SheilaBurke, Council B Vice President
Mary O'Connor, Accountant



